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Suggested Risk Assessment for Accommodation

  Place:







       Date:

	What are the hazards?


	Who could be affected?
	What steps can you take to reduce risk?


	Who is responsible for the risk assessment?

	Child security
	Children
	Arrange pre-visit to assess site

Ensure your party has exclusive use of sleeping accommodation

Ensure staff accommodation is on same floor as young people
Check external doors and windows are secure against intrusion
Ensure young people can easily contact staff throughout night
Check young people into rooms at “lights out”
	

	Fire
	
	Site visit - visual inspection of fire escapes, alarms, equipment, meeting point and procedures
Check accommodation meets national standards and has fire certificate

On arrival check accommodation. Take up any issues, such as locked fire doors, with management
Inform group of fire       procedures on arrival
	

	Domestic hazards
	
	Pre-visit check and / or check of information
On arrival check accommodation has tourist board rating or other external validation of standards

Conduct visual inspection of balconies, stairways, electrical fittings, hazards in grounds or immediate surroundings

Staff and young people to report any faulty items in rooms
	

	Hygiene
	
	Pre-visit check and / or check of information

Request tourist board or environmental health rating
Conduct visual inspection of washing facilities, lighting, heating, ventilation and catering
	

	Night time tendencies
	
	Collect information from parents / carers
Arrange suitable supervision to meet needs of young people

	

	Special needs
	
	Pre-visit as necessary 
Ensure accommodation meets special needs of anyone in the group


	


This is your school’s Risk Assessment Form. Please ensure it is completed and filed correctly.
