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Suggested Risk Assessment for Primary School Coach Travel

Place:









Date:
	What are the hazards?


	Who could be affected?
	What steps can you take to reduce risk?


	Who is responsible for the risk assessment?

	Coach / minibus breakdown

	Children and teachers
	Vehicle to be serviced
Breakdown recovery service to be in place

Driver/Teacher to have mobile phone

Agreed procedure to be followed in case of breakdown 
	

	Vehicle / Driver
	Children and teachers
	Driver to be properly trained and hold the correct PSV licence
Contractor to have a health and safety policy
Driver to take adequate rest as per regulations
	

	Getting on and off the coach / bus
	Children and teachers
	Teacher and / or helpers to advise of how to get on and off the bus
All gangways and steps to be clear from obstacles
	

	Loading of luggage
	Children and teachers
	Only coach / bus staff or adults to load luggage into bays

Heavy bags / suitcases to be labelled as such
	

	Storage
	Children and teachers
	Maximum weight capacity must not be exceeded
Ensure storage does not contain sharp or heavy items

Check storage is safe and secure before departure 
	


This is your school’s Risk Assessment Form. Please ensure it is completed and filed correctly.
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